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Signature: ________________________    Approved by Manager: ________________________    Date: ___________    Cheque No.: _____________ 

Date: Details of Expenditure: Petrol: Parking: Fares: Food / 
Drink: 

Accommodation: Other: 

        
        
        
        
        
        
        
        
        
        
        
        
        
        
        
        
        
        
       Total Claim: 
 Totals:        

Car Registration No.: 

Job Title:Teacher’s Name:Date of Claim:


