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Date: Hours 
From / To: 

Total Hours: Hourly Rate: Reason for Claim: 

     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
 Total Hours:  x Hourly Rate  
 Total 

Claimed: 
   

Manager’s Signature: 

Teacher’s Signature: 

Teacher’s Name (Print): 

Date: 

Date: 


